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1. Policy 

KES is committed to providing a work environment free of sexual or any form of unlawful harassment or 
discrimination.  In furtherance of this commitment, KES provides harassment and discrimination training 
to its employees.  All supervisors are required, as a condition of employment in such position, to 
complete at least two hours of sexual harassment training every two years.  New supervisors must 
complete the sexual harassment training within six months of assuming a supervisory position. 

Harassment or unlawful discrimination against individuals on the basis of race, national origin, religion, 
sex, sexual orientation, disability or any other classification protected by state or federal laws is illegal 
and prohibited by KES policy.  Such conduct by or towards any employee, contract worker, customer, 
vendor or anyone else who does business with the Company will not be tolerated.  Any employee or 
contract worker who violates this policy will be subject to disciplinary action, up to and including 
termination of his/her employment or engagement.  To the extent a customer, vendor or other person 
with whom the Company does business engages in unlawful harassment or discrimination, the Company 
will take appropriate corrective action. 

2. Prohibited Conduct 

Sexual or other unlawful harassment or discrimination includes any verbal, physical or visual conduct 
based on sex, race, age, national origin, disability or any other legally protected basis if: 

i. submission to such conduct is made either explicitly or implicitly a term or condition of 
an individual’s employment or engagement; 

ii. submission to or rejection of such conduct by an individual is used as a basis for 
decisions concerning that individual’s employment or engagement; or 

iii. it creates a hostile or offensive work environment. 

Sexual harassment includes unwelcome sexual advances, requests for sexual favors and lewd, vulgar or 
obscene remarks, jokes, posters or cartoons, and any unwelcome touching, pinching or other physical 
contact.  Other forms of unlawful harassment or discrimination may include racial epithets, slurs and 
derogatory remarks, stereotypes, jokes, posters or cartoons based on race, national origin, age, 
disability, marital status or other legally protected categories. 

3. Complaint Procedure  

Employees or contract workers who feel that they have been harassed or discriminated against, or who 
witness any harassment or discrimination by an employee, contract worker, customer, vendor or 
anyone else who does business with KES, should immediately report such conduct to their supervisor, 
any other member of management or Human Resources. 



Do not allow an inappropriate situation to continue by not reporting it, regardless of who is creating the 
situation.  No employee, contract worker, customer, vendor or other person who does business with 
this organization is exempt from the prohibitions in this policy.  In response to every complaint, KES will 
conduct an investigation and, if improper conduct is found, take appropriate corrective action. 

To the extent that an employee or contract worker is not satisfied with KES’s handling of a harassment 
or discrimination complaint, he or she may also contact the appropriate state or federal enforcement 
agency for legal relief.  In California, the Department of Fair Employment and Housing can be contacted 
by consulting the government agency listings in the telephone book.  The Department of Fair 
Employment and Housing will, in appropriate cases, prepare and investigate complaints of harassment 
or discrimination; after a hearing, the Fair Employment and Housing Commission may award damages to 
individuals actually injured as a result of such conduct, as well as other remedies. 
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